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Application for Employment:

Application Forms are available in large print upon request 

This form should be completed in black ink, or typewritten (please note CVs will not be considered)

	Post Applied for
	


Education and Training (List qualification most recently achieved first)
	Date
	School/College
	Subject(s) Studied
	Qualifications Gained




Training
(Give details of any training you have received which is relevant to your application, including any in-house and external courses, seminars or conference etc
	

	


Membership of professional / technical bodies
	Professional Body / Trade Association
	Membership Status
	Year Attained

	
	
	


Present Employment

	Job Title 
	Date Appointed

	Employer and Address


	Current wage or salary



	Telephone Number
	Length of notice required

	Brief description of duties



Previous Work Experience (most recent appointment first, any gaps between dates to be explained)

	Name of Employer
	Job Title and brief description of main duties
	Dates From/To

	
	
	


References
Please give details of two referees who have agreed for their names to be used and who we may approach as to your suitability for the post.  One of these should be your present, or most recent, employer or school/college tutor if applicable. NOTE: These references will automatically be taken up on acceptance of the position after offer.
	Name
Position
	Name
Position/Relationship

	Address

	Address


	Telephone
Email

Is this an employer Reference        □                   (Please tick the 
 or Personal Reference                         □                         appropriate box)


	Telephone
Email

Is this an employer Reference        □                   (Please tick the 
 or Personal Reference                         □                         appropriate box)


Miscellaneous
	Do you hold a current driving licence?
	Do you own a car?

	Are you related to any Board Member or Senior Officer of the Association?




Supporting information, including relevant skills, knowledge and experience
	Please refer to the Competency Profile / Job Description when completing your application form when completing this section ensuring you address all points.  (If required you may continue on a separate sheet)

	

	The deliberate provision of false information may result in the application being withdrawn, an offer of employment being withdrawn or employment being terminated.   I certify that the information given above is factual and correct to the best of my knowledge and belief.

	Signature of Candidate
	Date

	
	



CONFIDENTIAL

PERSONAL DETAILS
	Full Name
	Post applied for:

	Mr/Mrs/Miss/Ms/Other
	Where did you see the post advertised?

	Address

Postcode 
	Home Telephone Number_____________________
Mobile Number _____________________________
Work Telephone Number _____________________
Email Address

	Date of Birth                                  
	NI Number


This Association is committed to equality and diversity, ensuring applicants, employees and board members receive no less favourable treatment on the grounds of age, gender, marital status, race, ethnic or national origin, sexual orientation or disability.  We monitor information given to assist in checking that our recruitment process is fair and that opportunities are widely accessible.
Disability Discrimination Act 2005

A person has a disability under the Disability Discrimination Act if he/she has a physical or mental impairment which has a substantial and long term adverse effect on his/her ability to carry out normal day to day activities.  Long term means has lasted, or is expected to last, for 12 months.  Do you consider yourself to be a disabled person?

Yes
No




If you are disabled and suitably experienced as indicated by meeting the minimum standard required at short-listing you will be invited for an interview.  Please tell us if there are any special arrangements you would like us to make if selected for an interview?



Rehabilitation of Offenders Act 1974

	Please give details of any criminal offences for which you have been convicted, other than those which are spent under the Rehabilitation of Offenders Act 1974.




For full details on how as an Association we collect, process and store your data please go to our website www.edenha.org.uk/privacy or request a copy of our privacy statement.

We will only share the information you provide with agreed parties as per our privacy statement.  You have the right to refuse to provide certain information if there is no legal obligation to disclose this.  However some of the information you provide will enable us to develop and tailor our services, and without certain information it may impact our ability to provide some services.

Applications will be kept on record for one year from the date of closing date of the post.

Successful candidates details will be kept on file for the duration of their employment.

If you prefer for us not to keep your information on file, please tick here 
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If Yes, What is the nature of your disability
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